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Welcome to our PineValley Publishing Guide. No doubt you have spent many
weeks and months, perhaps even years, writing your manuscript in the hope of
having it published. PineValley can help you make that hope a reality and this guide
will show you how.

“Do we fit?”
Before we begin, you should know that in publishing things tend to work out best if
the publisher and author share similar values and have complementary strengths.
At PineValley, we are committed to publishing books that promote positive social
and spiritual values. We believe that by doing so we can help make the world a
better place – for everyone.

Put your book in front of the people who will most want to read it
Unlike other companies that offer self-publishing services and that have few, if
any, publishing restrictions, we believe we can serve you best by selecting only
those manuscripts that fit within our established publishing categories. In this
way, we ensure that the manuscripts we choose will benefit from our proven
editorial strengths and that they will appeal to the particular interests of our already
established audience.
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The Process
Step 1. Review our publishing categories and publishing agreement
The best way to begin is by reviewing our publishing categories, shown with
examples on our website at:
http://www.pinevalleypublishing.com/about/book_categories/
At this time you may also want to review the terms of our Publishing Agreement,
which you can read at:
http://www.pinevalleypublishing.com/files/flyers/PVPublishingAgreement.pdf

Step 2. Pay the Manuscript Review Fee and submit your manuscript
If you believe your manuscript fits within one of these categories, your next step
is to submit it for a manuscript review. Many self-publishing companies charge
between $499 and $599 for a manuscript review and offer it as an optional service.
At PineValley, we charge a mandatory $199 non-refundable fee for this service
because we know that the editorial quality of your manuscript matters to readers,
and to you.
Once you have paid the fee, you can submit your manuscript by email to a
PineValley editor.
The editor will evaluate your manuscript focusing on the following key areas:
1. Spelling, punctuation, and grammar (Will the manuscript benefit from a copyedit?)
2. Syntax: word order and sentence structure, vocabulary and word choice
(Will the manuscript benefit from a style/line edit?)
3. Overall presentation, organization, and consistency (Will the manuscript benefit
from a substantive/structural edit?)
You will receive a written evaluation based on the above criteria.
(See Step 3, below.)

3

www.pinevalleypublishing.com

1.800.663.2775

By this time, the acquisitions editor will also confirm whether the subject matter and
content of the manuscript is a good fit with PineValley’s established publishing categories.
Note: Your manuscript must be accepted by a PineValley editor before any other
services can be purchased and the manuscript published.

Step 3. Receive the Results of the Manuscript Review
Once the editor has completed the manuscript review, he or she will send you a
notice stating whether the manuscript has been accepted for publication. Even if
the editor declines publication on PineValley’s behalf, you will still receive a copy
of the full editorial evaluation, which will provide you with invaluable insights into
how to make your book better and potentially increase the chances that it will be
accepted by another publisher.
TIP: To avoid paying the manuscript review fee only to find your manuscript doesn’t
fit PineValley’s established publishing categories, please review our publishing
categories carefully prior to submitting your manuscript for review (See Step 1).
If your manuscript is approved for publication by the editor, the editor will
recommend the editorial services that best address the specific needs of your
manuscript based on the analysis contained in the manuscript review.
Whatever the editor recommends, in the end it’s always up to you.
1. You can have PineValley publish the manuscript “as is.”
2. You can revise the manuscript yourself.
3. You can hire someone else to edit the manuscript for you.
4. Or you can choose to purchase the services of a professional PineValley editor
to edit the manuscript.
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Step 4. Purchase Services
If the PineValley editor accepts your manuscript for publication, you can now
purchase the publishing services you desire.
PineValley offers a number of publishing packages to accommodate a variety of
needs and budgets. We also offer additional services that may not be included as
part of the publishing package you choose, such as the editorial services that may
have been recommended during the course of the manuscript review process. We
also offer a variety of production and marketing services.
You will find detailed descriptions of our publishing packages and our additional
services at: www.pinevalleypublishing.com.
To order a publishing package or additional or individual services, call
1-800-663-2775 and a PineValley representative will guide you through the ordering
process and answer any questions you may have.

Step 5. Sign the “Publishing Agreement” and begin work with
your PineValley representative
Once you have ordered and paid for the services you would like, your representative
will have you sign the publishing agreement. At this point, you’re on your way.
Your representative will ask you to review our PineValley Editorial Style Guide, our
Submission Checklist, and our Manuscript Graphic and Illustration Formatting
Guidelines which you can find at:
www.pinevalleypublishing.com/files/flyers/EditorialStyleGuide.pdf
These documents provide the information you need so that you can submit all the
necessary components of your manuscript in the proper format. Once you have
gathered everything you need, your representative will ask you to formally submit the
entire package so that the work of turning your manuscript into a book can begin.
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As we begin our work, your representative will guide you through the remaining
steps of the publishing process, which will vary depending on the publishing
package or other services you have purchased.

Step 6.
Typically, it will take 4 to 6 months to complete the publication process. Before
your book is published, we will send you a full proof copy. It is your responsibility
to proofread the entire book before publication. This is your opportunity to request
final corrections and changes you would like us to make, and to “sign off” on your
book (additional charges will apply for changes to content for reasons other than
correcting errors PineValley has made). Once we have made the changes you
request, we will make your book available in eBook and soft cover formats (if you
choose a publishing package with soft cover copies).

Step 7. Market and Sell Your Book
People write for a variety of reasons. Likewise, their reasons for wanting to “publish”
can be quite varied.
Some authors want to publish because they hope to generate income, which
requires a lot of sales.
Others want to publish for more personal reasons. Some have a story to tell, a
personal history to record. They understand that their story is part of the legacy
they leave for family and friends. For other people, it might be the knowledge and
insights gained through experience or a lifetime of work that they wish to pass
along.
In each case and for each person, publishing “success” will mean something
slightly different. For some people, “success” will mean having a permanent
record of their lives or accomplishments, which they can give to their children,
grandchildren, and other significant people in their lives. For others, “success”
will be all about how many copies of their book they can sell. In both instances,
quality will be important to success. Even if you’re writing just for your family and
friends, you will still want to present them with a well-written and edited, beautifully
designed and produced book.
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What about sales success?
If you are looking for success in terms of sales, there is another critically important
factor to consider: YOU, the author!
Here are some straight goods on “sales success” that you don’t often hear from
companies that offer self-publishing services.
1. Reality check. Most self-published books, and even most books published by
“traditional” publishers, don’t make big, if any, money. Most traditional publishers
count themselves lucky if 1 in 5 of their books earn a significant profit. That’s
why they are always looking for the next blockbuster; they depend on those
“blockbuster” sales to cover their costs (and often losses) on the rest of their list.
For authors who self-publish, the likelihood of experiencing a financial windfall is
certainly no better.
2. While money can buy publicity – and many traditional publishers have large
publicity budgets – ultimately it is the author who sells the book. It may sound like
a truism, but you are the most important person when it comes to marketing and
selling your book. It really comes down to the time, effort, and commitment you put
into it. Sales of your book will largely depend on your ability to talk about your book
and your willingness to promote it not just to friends and family, but also to the
public at large. Especially in the world of non-fiction, your reputation, experience or
credentials in the subject area you are writing about will also be very important.
Some questions to ask yourself:
• Do you have a blog? If not, are you willing to start one?
• Are you willing to write and submit articles about your book to local or regional
newspapers and magazines?
• Can you offer workshops based on your book, give interviews for radio or other
media, or organize other events that will shine a light on your book?
If you want to generate sales, all of these things will be important and youi will need to
take the initiative to make them happen.
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What is PineValley’s role?
We can help you get started by providing the print materials you will need to
announce the arrival of your book to friends, family, and colleagues, as well as to
promote author signings and other events you arrange.
All of our publishing packages include an eBook edition of your book, which will
be made available on Amazon.com, Google’s bookstore Google Play, Apple’s
iBookStore, and the PineValley website. Our “Marketing,” “Editorial,” and “Premium”
packages also include our social media launch service, which includes Facebook
and Twitter announcements.

Step 8. Enjoy the fruits of your labour!
Of course no one knows the future, but we hope that whatever comes next, you will
take time to enjoy your new book and look back on your experience of working with
PineValley as a positive one.
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